ACTIVIO MONTHLY DISCIPLINARY REPORT

Payroll & Attendance System 01 Jul - 29 Jul 2026

Employees: 56 Leaves 80 Late 78 Early45 Forgotin0O Forgot Out 40
# ‘ Employee Leaves Late Check-in Early Check-out Forgot In [Forgot Out
Arun
1 Biometric Only 1 2
FAISAL FARUK SHEIKH
2 Biometric Only 2 1 1
Owais
3 Biometric Only 3 2 1
Rajesh
4 Biometric Only 3
Shekar
S Biometric Only
AliHamza
6 ELVTeam 2
AlMahashif
7 ELVTeam 1
Fahad 1
8 ELV Team Unpaid: sick leve 1 2
Jahith
9 ELV Team
Khasim 1
ELV Team Sick Leave: Dear
10 Sir/Madam,??Today my health is 1
not well?Please accept my leave.
Muhammadkhan
11 ELV Team 1 1
Ravi 3
12 ELV Team Annual Leave: annual leave 1 1
Ruzario 2
13 ELV Team Unpaid: Sick
Unpaid
Sheik Noor Basha
14 ELV Team
Usman
15 ELV Team 1 1 1
Karthik Devrajan 2
Finance Unpaid
16 Unpaid (Half): | need to attend 11 1 2
to some important personal work
and request a half-day leave.
Labeeb Muhammed 2
17 Finance Sick Leave: Due to heavy fever 2
and sore throat
Shashank M
18 Finance 1
Diya Krishna 10
19 HR Unpaid: emergency 3 1
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Employee

Alya Musabeh
Remote Team

Ayda Sara Babu
Remote Team

Binil Muliyil Nanthiyath

Remote Team

Dipti Agarwal
Remote Team

Esther T
Remote Team

Fazmi Ahamed
Remote Team

Hemant Kumar Singh
Remote Team

Monisha Thirumalai
Remote Team

Pravinraj S
Remote Team

Ramakrishna Suravarupu

Remote Team

Ramya Jayaraman
Remote Team

Sana Zahir
Remote Team

Shubham Agrawal
Remote Team

Sonam Kesarwani
Remote Team

Steffi E
Remote Team

Swarag M
Remote Team

Urooz Sajid Ansari
Remote Team

Aiswarya Ajithan
Sales

Leaves

3

Annual Leave

4

Unpaid Leaves

Casual Leave: family function
Unpaid Leaves: shifting home

3

Sick Leaves: | am currently 8.5
months pregnant. Since last week,
| have been experiencing severe
stomach pain due to dehydration,
slight bleeding, and low blood
pressure. Based on my current
condition, | would like to

request leave approval.

2

Special Leave: Dear Team??| would
like to request leave on 6th and

7th July. Kindly approve my leave
request??Thank you.

4

Unpaid: Fever

Unpaid (Half): Fever

Unpaid: Due to a power outage in
my area, I'm unable to get a
network connection and won't be
able to work today.

Unpaid (Half): My mother is
unwell, and | need to be with her
so I'll be taking a half-day

leave today

17

Annual Leave

Late Check-in Early Check-out
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Employee

Amaan Khan
Sales

Ashish Chandra
Sales

Jayesh Panjwani
Sales

Mamata ES
Sales

Mohammed Ali Shuhaib
Sales

Leaves

1

Short Leave: Not well

15

Annual Leave: Annual vacation

3
Unpaid: sick
Unpaid: SICK.

Mohammed Farrukh Javedl

Sales

Priya Das
Sales

Sam John
Sales

Saurabh Kothiyal
Sales

Shekhar

Sales

Shubham Lokhande
Sales

Arundhathy S S
Service

Jennifer
Service

Mohammed Suhail
Service

Moiz
Service

Nithin TN
Service

Shahbaz Khan
Service

Sneha Pillai
Service

Talha
Service

Sick Leave: Sick Leave

1

Unpaid: Medical Emergency leave

2

Short Leave: Second Half:
Hospital Visit ?Timings - 3:30PM
- 5:30PM

Sick Leave: Stomach Pain

1

Short Leave: cough and cold

1

Sick Leave: Not well

1
Sick Leave (Half): Health is not
well

Late Check-in

11

g

travelled the same day
and came late because
flight landed in

morning
3
1
1
10

came late as he had
night project the day
before

Early Check-out

10

1
confirmed that he
missed to add meeting

S

second half- short
leave

had to leave due to
emergency



